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TRINITY CENTRE PORTAL (TOL)
Welcome Trinity User.

This is the link to the Centre Portal https://portal.trinitycollege.co.uk/esn

Access the portal by entering your user name “ID de usuario” and password
"Contrasefia” (pay special attention to the characters, including capital letters and
low case, and do not copy and paste from the email you have received with the
keys as it may not recognise it). After that, click on “Debe aceptar los términos y
Entrar” to accept terms and login. You have now successfully accessed the Trinity
Centre Portal.

If you do not remember your password, click on “éOlvidd su contrasefia?",
introduce your user name and click on “Aceptar”. An email containing your access
data will be sent to the email provided when the access keys were requested. If
you do not have a user account yet, request it as soon as possible. Contact Gemma
Llamas by sending an email to centre.portal®trinitycollege.eu and you will be sent
an access keys application form. If you believe you have access keys but have lost
them, you can check by sending an email.

COLLEGE LONDON
|D de usuario

20000 |

- he lei

- perm aplicacion aim e cookies en su dispositivo
Debe aceptar los términos y Entrar

Palitica de Prlvacidad

Ha lgido los Términos y Condiciones para Centros Privados v Términos y Condiciones
para Centros Piblices stz de acuerdo

Before you start might be the best time to check your centre’s details. If there is any information which needs updating, you must send

an email to registrations@trinitycollege.eu




If you need to check or update any
details of your centre, click on any of
these links and they will take you to that
section.

| Privacy Policy | Terms & Conditions | Help | ml N ITY d)
M Reservas | MM Matricuias | M Sesiones de examen

Blenvenido de nuevo Hoy es Jueves, 14 de Diclembre de 2017. Wincylos rapidos
Datos deml centro
" 1 -
e "Detalles del Centro” or Acciones e

Enviar una prevision de fechas
Mis previsiones de Techas

+ "Datos de mi centro”

Realizar ung MEtricUlacion basada en una prevision de rechas
Mis matriculaciones

Realizar una matriculacién )
Mis seslones de examen

Imprimir etiquetas
o i Mis resuitados

Liévame a Trinkty Stars
My Profile

My Enralments Ayuda

If you want to check your main contact information or that of any member of the staff, click on “Candidatos y contactos”. Remember
that you

must not edit this data. If it needs updating, please contact reqistrations®@trinitycollege.eu

| Privacy Policy | Terms & Condltions | Help

e I e,
El  @f Detalles del Centro | M Candidatos y contactos B Matriculas
™

Fids s, pikgd
Blznvenido de nuevo Hoy es Jueves, 14 de Diclembre de 2017 Vinculos 1 dpidos
Datos de mi centro
T TN "
ACCiones Mis candidatos

Enviar una prevision de Techas
Mis previsiones de fechas

Reallzar una matriculacidn basada en una prevision de fechas
Mis matricufacliones

Realizar una matriculacian

Mis seslones de examen




HOW TO MAKE A BOOKING



Below is the guide on HOW TO MAKE A BOOKING FOR YOUR EXAM DATES.

Go to the Actions field “Acciones” and click on “Enviar una prevision de fechas". The week you wish to have the exam, not specific days,
is requested.

IMPORTANT - This booking is for the interview with the examiner (GESE and ISE S&L) not for the R&W module exam.

@ Centre Details | /M Candidates & Contacts | [l Bookings | /M Enrolments

Welcome Back . Today is Monday, December 18, 2017. Q uick Links

Datoe de mi centro

Actigns

Mis candidatos
Envier una prevision de fechas
Mig previgiones de fechas

Realizar una matriculacion basada en una prevision de fechas

Miz matriculaciones
Realizar una matriculacicn

Mis sesiones de examen
Imprimir stiquetas

Mis rezultados
Liévame a Trinity Stars

My Profile

My Enrolments Help

Emi Bk Pt i 5 T s - Vinculoes utiles

e Status xam Date Centre entre Number ubject Area

¢Como puedo...?




1.- Forecast “Previsidn". Indicate the period you wish to book for your oral exams (GESE & ISE S&L). Click here to open the weeks selection
window. If the week of our choice does not apear on the first window, click on the icon at the bottom of the window to go to the next
page.

Select the week of your choice and click OK.

W Paginz inicial Bl Detalles del Centro | M Candidatos y contactos Il Matriculas | [l Sesiones de examen

Peticicn de prevision para TCL

Prevision

Por favor, selecciona el periodo en el que te gustaria realizar Ia pravisions

L Seleccionar periodo

Seleccionar periodo

Por favar, selecciona el grupo de examenes para el que deseas realizar la ¢ + n

O [+

Examenes de GESE e ISE: INT ESOL
Trinity Stars
Music...

A 2018 - Septiembre .. 10/09/2._ 15/09/2018

2018 - Septiembre .. 17/09/2..22/09/2018

|Pe.’i0d0 |V || | @

2018 - Septiembre .., 24/09/2 . 29/09/2018
2018 - Octubre Se.. 01/10/2 . 06/10/2018
2018 - Octubre Se.. 08/10/2..13/10/2018
2018 - Octubre Se.. 15/10/2..20/10/2018
2018 - Octubre Se.. 22/10/2 . 27/10/2018
2018 - Octubre Se.. 29/10/2..03/11/2018
2018 - Noviembre 5..05/11/2..10/11/2018

2018 - Noviembre S.12/11/2..17/11/2018

semana deseada para los
examenes orales.

: Pasar paginas para encontrar la




To select the group of exams you wish to forecast for, choose the corresponding dropdown box (Drama and Speech, INT ESOL, Music or
Rock and Pop).

W Pagina inicial Bl Detalles del Centro | [l Candidatos y contactos [l Matriculas

Peticion de prevision para TCL

Previslidn

Por favor, selecciona el periodo en el que te gustaria realizar la previsions
2018 - Noviembre Semani{ &

Por favor, selecciona el grupo de examenes para el que deseas realizar la prevision®
INT ESOL v

Drama and Speech

INT ESOL INT ESOL: examenes de GESE e ISE

Music

Anterior @

Rock and Pop




2.- Blackout Days “Dias a evitar”. If it is not possible to have exams one day in the chosen week due to a local or regional holiday, other
exams taking place, visits or any other reason, select that day. Click here for the calendar to open, select the day to avoid (within the
chosen week). Only one blackout day can be selected.

You must indicate the reason why you need to avoid this date.

W Pagina inicial 8l Detalles del Centro | WM Candidatos y contactos | 1l Reservas

Peticion de prevision para TCL

Dias a evitar

Por favor seleccione Dias a Evitar, si procede
Fecha 1:

. e Seleccionar fecha del
14/11/2018 £l calendario.

Razon por la que no se puede examinar en Fecha 1:

| W Seleccionar razon
del desplegable.

Otro

Fiesta Local
- '9 Otros Examenes

Fiesta Regional

Visita Especial

Otro




3.- Session start time “Hora de comienzo de la sesidén”. Choose the time from the dropdown box. It is necessary to define correctly
whether it is a morning or afternoon session.

W Pégina inicial | & Detalles del Centro | Il Candidatos y contactos

Peticion de prevision para TCL
Hora de comilenzo de la sesldn:

A qué hora deseas empezar tu sesion de examerj

10



4.- Number of days according to the exam duration “Numero de dias para el tiempo de examen”. You can calculate the total time required
for your session taking into account the estimated number of candidates and the exam duration of each candidate according to their

level (see Exam Information Booklet). Examiners can examine up to 390 mins in one day (6h30m) or 360 mins plus feedback.

Next, select the exam/s you are forecasting for and the R&W exam date.

Peticion de prevision para TCL

Dias

Por favor especifque nimero de dias para el tiempo de examen:
2 | F |

GESE
ISE Revisado
ISE Revisade Reading and Writing

ISE Revisado Speaking and Listening

Peticion de prevision para TCL
Date

Por favor, especifique una fecha para el examen escrito's

14/11/2018

- — 12/12/2018

nformacion requerida™®

Finalizar [EeELMEET

11




5.- Summary “Resumen”. Carefully read and check the information on this screen. If there is any information which does not
correspond to the forecast you wish to send to Trinity, please click on "Anterior” to return to the page you wish to amend and make

the corresponding changes. Once you are satisfied that everything is correct, click on “Siguiente”.

Resumen

Peticion de prevision para TCL

Por favor, revisa los dates intreducidos. Silos dates son correctos, haz clic en el botén "Siguiente”.

Haz clic en el boton "Anterior” para volver y realizar cambios.

Prevision

El periodo pare el que has proporcionado una previgion de fechag es: 2018 - Octubre Semana 44
El tipo de examen para el que hag proporcionado una previgion de fechas es: INT ESOL

Diag & evitar
La(g) fecha(2) blogueada(z) que has seleccionado eg/zon:
Fecha 1: Sin especificar

Razon por la que no ge puede examinar en Fecha 1: Sin espacificar

Hora de comienzo de |a sesidn:

Hag zeleccionado la siguiente hora de comienzo para tu sesion: 08:15
Diaz

El nimero de dias de examen gue has especificado ez: 1

GESEN

ISE Revisado Y

ISE Revisado Reading and Writing N

ISE Revisado Speaking and Listening N

SEW N

La facha del axamen escrito de ISE que has seleccionado es: 14/711/2018

12



6.- Sending your booking “Envio de tu reserva”. You have reached the end of your booking, but if you are not sure about something you
can still go back “Anterior” or “Cancelar"”.

Click on "Finalizar" to send the booking to Trinity, which is provisional until you receive our confirmation.

| Privacy Policy | Terms & Conditions | Help | I r(l Iq I I F STJA;_GEDE

W Pégina inicial Bl Detalles del Centro | Il Candidatos y contactos W Matriculas | [ Sesiones de examen

Peticion de prevision para TCL

Por favor, haz clic en “Finallzar” para envlar tu prevision de fechas nformacion requerida®

Por favor comprueba que los datos de contacto y detalles de tu centro son correctos y rectifica lo que consideres necesario
Los detalles del centro se pueden visualizar y editar a través de la pantalla de Detalles del centro.
Los datos de contacto se pueden visualizar y editar a través de la pantalla de Candidatos y contacto.

Por favor, haz click en el boton Finzlizar para completar el envio de tu prevision de fechas.

Gracias por proporcionamos tu prevision de fechas. Tu reserva es pravisional hasta que recibas nuestra confirmacion

Anterior [EESIGREGIE @ Cancelar

Congratulations! You have completed all the steps. The portal will have now returned to the home page.

13



MY FORECASTS

Your booking is available for you to check on “Reservas” and “Mis previsions de fechas".

As soon as your booking is approved by our Trinity office, you will receive an email with all the information: Trinity Online - Forecast

Approval Confirmation.

Blenvenidoe de nuevo ¢ i Hoy es Lunes, 18 de Diclembre de 2017.

Acciones
Envlar una prevision de fechas
Realizar una matriculacion basada en una prevision de fechas
Reallzar una matriculacton
Imprimir etiquetas

Llévame a Trinity Stars

My Enrolments

1-858536228 Entregado 14/11/2017 08:45:00 Trinit

1-B58536316 Entregado 13/11/2017 08:15:00 Trink

e W 3
S @ Detalles del Centro | Ml Candidatos y contactos MM Reservas M Matriculas

INT ESOL

INT ESOL

Vinculos rapidos
Datos de mi centro
Mis candidatos
Mis matriculaclones
Mis seslones de examen
Mis rezultados

My Profile

Ayuda
vinculos Gtiles

£Como puedo..?

14




Whether you access via the quick access links “Mis previsions de fechas” or the first line “Previsiones/Reserva de fechas", the page you
will go to is:

W Paginainicial | @ Detalles del Centro | M Candidatos y contactos

. Matriculas I Sesiones de examen

Mis previsiones

FotiR A et peros T Snee

1-B52490781 21 2017 - Hovlemb_13/11/2017 18/1122017 35 Soliciiade INT ESOL
1-B53490765 P 2017 - Noviemb_.13/17,/2017 18/11/2017 33 solicitado INT ESOL
1-E584907E6 21 2017 - Noviemb... 13/11/2017 18/11/2017 35 Solicitado INT ESOL
1-852490721 21 2017 - Movlemb . 13/11/2017 18/11/2017 35 Solicitado INT ESOL
1-B53450728 21 2017 - Moviemb... 13/11/2017 1871172017 33 Solicitade INT ESOL
1-B5349074 n 2017 - Novlemb_. 13/17,/2017 18/11/2017 35 Solicitado INT ESOL
1-B58490746 2 2017 - Noviemb... 13/11/2017 18/11/2017 35 Solictado INT ESOL
1-8584080787

Datos de reserva

ReEnodo; | 2017 - Meviembre Ser’.an| = | Hora de comienzo salichada |V |
Final 18/11,/2017 D 28
Comentarlos

Please emtar text here

15



The list of bookings is usually ordered from the most recent to the oldest.

Click on the booking number you wish to access to go to it. In the details you will see the type of exam, R&W date, blackout dates, etc.

&8 Centre Details | [ Candidates & Contacts [ EERGUMGEN| W Enrolments I Exam Sessions | M SmartScripts

My Forecasts

1-826662405
Booking Detail

Period Mame: 2017 - Diciembre Semana

=]
o
]
~J

Comments Status: Forecast Approv
Please enter text here

A~

[#]
¢
[=t
T
v

13/12/2017

Revised ISE

GESE

16



HOW TO ENROL CANDIDATES

17



Below is the guide on how to enrol your candidates.

Bear in mind that you need to attach the payment slip, already saved on your computer, at the end of the enrolment process. Trinity

Bank Account No. : ES23 2100 1028 91 0700000385

Besides, you are advised to have the entry sheet of the current school year always at hand. It is compatible with the Centre Portal and is

included in some of our emails (i.e. Entry Sheet - To 31 AUG ****),

ESOL Entry Sheet

This entry sheet will help you to enrol your candidates. Once completed, you can download the data easily onto the portal.

There are compulsory data “Datos obligatorios” and optional data “Datos opcionales”. If you add optional data, they will show on your

candidates’ certificate.

| columnas ROSA | obligatorias | | columnas AZUL

| opcionales | [ columnas BLANCO

| no rellenar

Datos obligatorios

Datos opcionales

Nombre First Name
Apellidos Last Name (first and second surname)

Fecha de nacimiento Date of Birth

Sexo Gender

N° de candidato Candidate Number
(compulsory for ISE candidates who have
previously taken the exam)

Tipo de examen £xam Suite

Nivel de examen Product Name

DNI-id externo External ID
(you are aavised to include it for candidates over 14
years of age)

Colegio en Certificado +Y / School on certificate + Y

18



D E F G H | J K L M N o) P Q R s T u

A B C
1 Trinity Centre number
2 ml N I I ' ESOL Entry Sheet ISE Written exam session
3 COLLEGE LONDON For GESE and Revised ISE. VALID FOR EXAMINATIONS FROM 1-9-2018 UMNTIL 31-8-2019 Total €
2 MINIMUM FEE FOR SPAIN & PORTUGAL: 1.700€ — please contact Trinity for more information and terms & conditions Total candidates
5 Bank Account No.: £523 2100 1028 9107 0000 0385 SWIFT: CAIXESBBXXX Hours / Minutes
6 IMPORTANT! REMEMBER TO WRITE YOUR CENTRE NUMBER ON THE REFERENCE OF THE PAYMENT SLIP
5 Exam Suite .
# First Name # Last Name Date of Birth  # Candidate ¥ Gender & & D Groppeyiseq  amination/Product o, School Name school on
Number (DNI) ISE/ISE Name Certificate?
7 E/ISE)
Leave Leave dd/mm/yyyy Leave Fill in only when Leave MorF Leave Leave QQODODDOA Select from values Select from values in Leave Leave Leave Leave Leave YorN
Blank Blank Blank enrolling for the Blank Blank Blank in cell cell Blank Blank Blank Blank Blank
8 pending ISE Module
9 -l Start enrolling candidates at line 38 | Copy and paste the candidates in your order at https://portal trinitycollege co.uk/esn If you have any problem, send this spreadsheet to spain.entries@trinitycollege eu
33 .I
40
a1
42
43

Enter the data onto the entry sheet, starting on row 39.

Just like any other Excel file, you can save it with a name e.g. the exam month and your centre number (Examen Abril - Matriculaciones
centro XXXXX). When you have finished, download the data on the Mass Enrolment section “Registro en masa” by copying the filled cells

from A39 to the last cell filled.

19




OPENING AN ENROLMENT

Go to the Actions field “ACCIONES", click on
“Realizar una matriculacién basada en una
previsidn de fechas"” and follow the steps
there.

Select the forecast you wish to enrol for.

DRI oo o oo | 8 oo oo

Bienvenido de nuevo Gemma Liamas. Hoy es Lunes, 04 de Diciembre de 2017

Acciones

Enviar una prevision de fechas

Realizar una matriculacion basada en una prevision de fechas I

Realizar una matriculacién

Liévame a Trinity Stars

My Enrolmen
1-858536328  Entregado 14/11/2017 08 _ Trinity College L2111 INT ESOL
Ent 3/11/2017 08 _ Trinity College L2111 INT ESOL
8/ 171Z2_T lege L2111 INT ESOL

W Pagina nicial - Detalles del Centro Candidatos y contacios Ressrvas W Matriculas W s
& y

1891581085

Seleccién de prevision de fechas aprobada

Por favor naz clic en e jgooo y alije [a orevision 0ara @ que ahora ceseas comfirmar candicatos «
| 1

@ :

2018 - Fetrero Semana 8

19/02/2018 240272018

,

20




Now you will see the page with the start time of the session. Bear in mind that your exam session is based on the time you choose.

Then you will see a summary of what you have chosen so far.

If you click on “Siguiente”, the process of opening an enrolment is nearly complete. Click on “Finalizar” to confirm and open the

enrolment. Now you can enrol your candidates.

From now on, if you wish to access
your enrolment again, go to
“MATRICULAS" and access by
clicking on "“N° de seguimiento de
candidatos”.

(1]

Mie n
Vika )

Candidatos Matriculados ¥

1-520988846 INT ESOL 7

1-920889243 Trinity Stars 0

05/02/2018
19/02/2018

31/01/2018

Abierto
Listo para entregar

Abierto

IW Sesiones de examen

Or from the home page:

You will see your number of order “Pedido” (the status “Estado”
must show open “Abierto”). The first day of the week and the time
chosen are shown on “Fecha Examen"”.

Bienvenido de nuevo Gemma Liamas. Hoy ee Martes, 06 de Febrero de 2018.

Acciones

Enviar una previgion de fechas

Realizar una matriculacion basada en una previsién de fechas

Realizar una matriculacién
Imprimir etiquetas

Llévame a Trinity Stars

My Enrolments

1-921151809

1-858530292

Listo para entre.. 19/02/2018 09

1-562096721 Entregado 20/06/2016 09

1-020889243  Abierto 31/01/2018 00

Abierto 05/02/2018 09:..

Entregado 17/11/2017 08-...

Trinity College L2111
Trinity College L2111
Trinity College L2111
Trinity College L2111

Trinity College L2111

INT ESOL

INT ESOL

INT ESOL

INT ESOL

Trinity Stars

ia 8l Detalles del Centro | Ml Candidatos y contactos IM Matriculas | M Sesiones de examen

21




INTERPRETATION OF THE ENROLMENT SECTION

Go to “Matriculas”. There you will see a list of enrolments, if you have more than one, and shaded the one to enrol candidates.

e Type of exam “Tipo de

W Pagina inicial | @8 Detalles del Centro | Wl Candidatos y contactos [ WEGVEEN [l Sesiones de examen
Mis pedidocs

examen": INT ESOL (GESE/ISE : _ _
exams), Trinity Stars, Music, Eandigas Veskliaos v |
Drama. ‘ ‘v H ‘ ®
e Candidates enrolled N° de seguint  Tipo de examen Candidatos  Fecha Inicio Solicitat 5
Candidates”. 1.921151809 INT ESOL 7 05/02/2018 Abierto
e Start date of the week booked 1-020088846 INT ESOL 7 19/02/2018 Listo para entregar
for the oral exams “Fecha de 1020889243 Trinity Stars 0 31/01/2018 Bbierto
Inicio Solicitada”. = ) )
1-858536328 INT ESOL 3 14/11/2017 |ES Escultor Juan . Entregado
* Venue for the S&L exams 1.858536316 INT ESOL 35 13/11/2017 Colegio Corazén d... Entregada
Lugar”. 1-858536304 INT ESOL 3 13/11/2017 Colgeio Auseva  Entregado
« Status “Estado™: open 1-858536292 INT ESOL 31 17/11/2017 [ES Marqués de Ca... Entregado
“Abierto” enables enrolments, 1.858535060 INT ESOL 35 16/11/2017 IES Victor Garcia d... Entregado
ready tO ’?Iellvgr LIStO para 1-858533418 INT ESOL 37 16/11/2017 |IESIsladela Deva Entregadc
entregar”, delivered
m " 1-858532846 INT ESOL 35 15/11/2017 |IES Sanchez Lastra Entregado
Entregado . Pasar paginas

22



ACCESS THE ENROLMENT

Access the enrolment by clicking on “N° de sequimiento de candidatos".

i Detalles del Centro Il Candidatos y contactos W Matriculas

Candidatos Matriculados ¥

M| | @

andidatos  Fecha Inicio Solicitar ugar

I Sesiones de examen

W P4gina inicial

Mis pedidos

o

0 05/02/2018 Abierto

7 19/02/2018 Listo para entregar

Sl W Sesiones de examen

[ | Pagina inicial 8l Detalles del Centro [} Candidatos y contactos

Engients U,uu

aao 2mpo Loniaolizago TIROrie penaiente t
Nl Detalles de la Matricula Adjuntos | Visitas Examinador | Eventos de los examenes escritos

Registro en Masa

@niuevo X Eiiminar % Borrar Candidato ) 5jar Hoia de Calzulo - [ Guardar Registros

Profesor
81 i odi Werific: Pr f
Estatus Primer Nombre Segunde Nombre Apeliido Fachaige: || ‘Sandinsy| Nixorode Etnicidad | Genero UL Matmiierdo | jdonly Gama de Examenes Producto Kot o Yoleor en Solicitante Colegio
Macimiento | Exstente  Candidaio Grupo | Extemo Producto | deEdad | Consejero | o St

There are two ways of enrolling:
1. Manual enrolment, candidates one by one: click on “Nuevo” and enter the data of all your candidates.
2. Mass enrolment: download the data from the entry sheet.

These two ways of enrolling can be switched whenever necessary. That is to say, you can copy rows from the entry sheet and/or enter
a candidate individually by clicking on “Nuevo"”.

23



1. MANUAL ENROLMENT, candidates one by one.

Make sure you are correctly placed on the tab “Registro candidato".

Click on “"Nuevo” to open a
row.

Detalles de la Matricula

b Eniminar %z Borrar Candidate ) Bajer Hoja d= Caltulo~

Primer Nombre Segundo Nombre Apelicio

Financiacién Externa | Adjuntos | Visitas Examinador | Eventos de los exdmenes escritos | Tareas
[El cuardar Registros

Fecha de
Nacimiento

Candidato
Existente

Humero de
Candidato

Nombre de | Ident
Grupo | Extemo

Codige de
Producio

Etnicidad | Genero uLN Gama de Examenes Producto

Enter the following data.

Compulsory data

Optinal data (they will show on the certicate)

First name “Primer Nombre"

Last name “Apellido” (first and second surname)

Date of birth “Fecha de Nacimiento” (dd/mm/yyyy)

Candidate number “NUmero de Candidato” (compulsory for ISE
candidates who have previously taken the exam)

Gender “Género"” (choose M/F)

Exam suite “Gama de Examenes" (choose from the dropdown box)
Product name “Producto” (choose from the dropdown box)

External ID “Identificador Externo” (DNI)

School name “Colegio” (choose from the dropdown box*)
School on certificate “Colegio en Certificado” (mark with v)
*If you do not have the school name, contact
spain.entries@trinitycollege.eu

Detalles de la Matricula | Financiacion Externa | Adjuntos | Visitas Examinador | Eventos de los examenes escritos | Tareas
[E Guardar Registros

Fecha de
Nacimiento

Registro en Masa

&) Nuevo ¥ Eliminar ¥ Borrar Gandidato 3] Bajer Hoja de Calculo ~

Candidato | Numero de
Existente | Candidato

Nombre de | Identi
Grups | Externo

Estatus Primer Nombre Segundo Nombre Apeliido Etnicidsd | Genero ULN

1 nombrs completo primerapslid

01/171880 @ ™
segundoapellide

Revised ISE SL

L Colegio
B 2 Codigode | Verifica... | . . Idioms cel & o = =
Gama de Examenes Producto Producto de Edad Consejero Examen Solicitante Colegi cer;?‘[
1 2 [15E Foundotion v =
5 ~Ninguno  ~Hirguro~  —Ninguro | ~| @
GESE ISE Foundation = ==
: — Ninguro —
ISE ISE Level I =
R d ISE SE Level T C.E.CASTROVERDE
evise
ISE Level I COR DE MARIA
Revised ISE RW e

Censsjeria d Educacion y CLtura dsl Frinc
Dionisio Garea B do

1E5 Leonard i (Sant Cugat)

INS Joanat Mariorel

INS Maria Ribies

SEK Catalunya

24



After entering all the data, save the enrolments by clicking on “GUARDAR REGISTROS".

Iie-;'st’o w=lle[sE\sl| Detalles de la Matricula | Financiacion Externa | Adjuntos | Visitas Examinador | Evento

Ilegistm en Masa
&) Muevo ){ Eliminar Ej;- Borrar Candidato @ Bajar Hoja de Calculo B Guardar Registros
) . Fecha de Candidato Numero de
Estat P MNomb = do Mombi Apellid
SiEE rimer Homars sbletladls FE Macimiento Existents Candidato
1 nombre primerapellido 01/031/2000
segundoapellido

To enrol a new candidate click on “NUEVO" again.

Bear in mind that

a GESE or an ISE module candidate is shown on a single row.

a Revised ISE candidate is shown on three rows, two for the modules and one for the file saving the modules.

The enrolment for a Revised ISE candidate taking the whole exam (2 modules) is shown as follows:

Estatus Primer Mombre Segundo Mombre Apellido Gama de Examenes Producto
3 Abierto nombre apellidos Revised ISE SE Level
4 Abierto nombre apellidos Revized ISE RW ISE Level | Reading and Writing
5 Abierto naombre apellidos Revized ISE 5L ISE Lewel | Speaking and
Listening
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If you have made a mistake enrolling

your‘candldates, y'ou can delete the Registro candidato ‘ Detalles de la Matricula Adjuntos | Visitas Examinador
candidate that was incorrectly enrolled

as follows: Registro en Masa

Select the candidate row you want to \_-_')T‘Jue-.rﬁ;-BorrarCandidatc @ElajarHoja de Calculo = ||E]GuardarF{egistros|

delete and click on "Eliminar”.

Fecha de Candidato Numero de

Estatus Primer Mombre Segunds Mombre Apellido Macimiento Existente Candidsto

1 nombre primerapellido 01/31/2000
segundoapellide

You must never delete the row of a Revised ISE candidate. If you delete a module row, the candidate will only take the remaining
module. If you delete the main enrolment row, the candidate will be deleted from the list.

B Detalles del Centro | M Cendidstos y contacios

When you have finished enrolling all your
candidates, click on “Enviar”. From then on, you
can't enrol any more candidates. If you have
some more candidates to enrol, you must
request a late entry enrolment. Please contact

spain.entries@ftrinitycollege.eu

B Pagina inicial

Detalles del precio Comentarios

Just as you click on “Enviar", Trinity College
London will receive your enrolments.

Registro en Masa | Barra de vista de tercer nivel

| JiNusvo 3 Eiminar % Borar Cansidste ) 2ser o ds Caicule

A Fachade | Candidso | Numerde Nombre de | Igent
Estatuz Primer Nombre undi = Aget A 3 G uLs Gams e Examens: ]
Estat mer Nombr Segunds Nomzre ido N | Eathie | oot Etnicdad anero N S | el ma oe Exsmenss. Pr

Once they have been sent, you must contact the enrolment department by sending an email to spain.entries@trinitycollege.eu for
more enrolments or amendments.
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2. MASS ENROLMENT: download the data from the entry sheet.

Complete the entry sheet (see ESOL Entry Sheet
above) and then download the data on your
enrolment.

Select the cells from A39 (blank column) to the last
cell filled, now right mouse click and choose COPY
function.

Now access your enrolment by clicking on “N° de
seguimiento de candidatos”. Make sure you are
correctly placed on the tab “Reqgistro candidato”.

On the blank area, right mouse click and choose
PASTE function.

Once you have pasted the data, if everything is
correct, save the enrolmentes by clicking on
"GUARDAR REGISTROS".

» L] = o 5 [}
% n
: IR'NI I \" ESOL Entry Sheet )
1| COLLEGE LONDON Fior GENE end Beered 06 VALID FROM 1% JOL7 LINTIL 13-4 s Ll
i MUNINALIA FIEF FOR SPAN & PONTIARALL, I 00N = slrgne cowtioct -"-'.‘._!'.l'i.—.'.'r nformaton ond Serrm 8 foodfeac iL
L] Stk Adraiuesd e | T 2000 TG R0 0000 Qi S T CARTRlioo L
" ISR TANTT ESANANTR TE] WRITT TORIE CEMTRE NUWNITE ON TMHE BITTRINGT OF THE PAFMTNT 520
Fnam il
Larabhate Lnieinal i [ETL L T
' T Adares (] S Dt o Birth & g Gemdw ® W G Barwinedd ]
i o Ipuesabiri i ! PR

1 )

Lo i ddfmmfipppy lre 10 iy e e o F e e po000000A. Select brom valee Select irom valse in Leee Lo

Biws LB Bt g e A r— [ . ol [
1 nling Tl o
1 § Shnr assmia sumsoeann of b B 5 Eos Bra Bt o0rad A o pEai) Bode B [EEET i ir I el Pl Gy OSSR P ERIRRSLHT 1
] ] piinkny Lo TRl ] LIS GO G G 11
W o aprilater 1O LY L ¥ (RUAL LART R e Qi Grste 15
L1 ] apeiinoy ALFIL e ¥ LLEERINIG Mevinsst BE T Ll |
H ficemibie appilaay L3 1L 1. L LLLEAILIG Bevised ELE 5L T Ll 1 Apnaking id Litsersg
CE ngmbne appitien LR 1LF 190 ¥ TG Rviged B FL vl 1 Bastongg i 1 Wniting
L] farriam it LATLLF LN v LLLEIALIS Wit F FLE Ll |
Le]

e —

W i

i

Incorrect data are marked in red. They will need correction before saving.

After saving all the enrolments, click on “ENVIAR".
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INFORMATION ABOUT YOUR ENROLMENT

Once you have sent your enrolments, go to the “DETALLES DE LA MATRICULA" section. There you will see:

* Venue for the oral exams “Lugar de examenes"” .
» Booking dates (start and end) “Fecha Inicio Solicitada”

"Fecha de Finalizaciéon Solicitada”

Date and time for the written exams “Fecha de Examen
Escrito” "Written Exam Start Time"

¢ Invoice amount “Precio Total Bruto”

e Duration of the exam session “Duracién Total del Examen”

Matricula: 1-921151809

Informacién del pedido
Numero de Centro: 2111

po deexamens INT ESOL

gar ENUE/LUGAR DE EXAMENES

Registro candidato | Detalles de la Matricula ] Adjuntos | Visitas Examinador | Eventos de los examenes escritos

Examenes

Generate Report
1-922319581 nombre apellidos 09/11/1986
1-822319583 nombre apellides 10/11/1986

1-022319585 nombre apellides 11/11/1956

1-822319585 nombre apellides 11/11/19586

Emall Appointment Slips No. De Candidatos

Comentarios

mporte pendientss 0,00 €

GESE Grade 11 Practico 14000 € Enviada
GESE Grade 12 Practica 140,00 £ Enviado
ISE Level | 115,00 £ Enviado
ISE Level | Reading and Writing Escrita 000 € Enviado
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SUMMARY OF ENTRIES

To check your candidates are correctly enrolled see the SUMMARY OF ENTRIES. You can generate it yourself from “DETALLES DE LA
MATRICULA".

Matricula: 1-921151809
1

nformacion del pedido Detalles del precio Comentarios

Mumero de Centro: 2111

1.700,00 €

Adjuntos Eventos de los examenes escritos

Tareas

Archivos adjuntos

ointment Slips No. De Candidatos . Add Voucher

Jel Lancicalg NOmore ge Lanal Fecna ge Nacimie -

=5 =17 1-921151809 Summary .. pdf 06/02/2018
Exdmenes:No. De Candidatos =

1-022319581 nombre apellidos 09/11/1986 GESE Grade 11 Practico

1-022319583 nombre apellidos 10/71/7986 GESE Grade 12 Practico 140,00 £ Enviada
1-022319585 nombre apellidos 11/11/1986 ISE Level | 11500 £ Enviada
1-022319585 nombre apellidos 11/71/7986 ISE Level | Reading and Wnting Escrito 0,00 £ Enviada

After sending your enrolments, go to "DETALLES DE LA MATRICULA" and click on “N° DE CANDIDATOS".
To find the SUMMARY OF ENTRIES go to the tab “ADJUNTOS".
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ATTACHING A PAYMENT SLIP

When you make the payment, you usually send the payment slip to finance®trinitycollege.eu but it can also be attached to the
“ARCHIVOS ADJUNTOS" section.

Registro candidato | Detalles de la Matricula Adjunt Visitas Examinador | Eventos de los examenes escritos

Archivos adjuntos @ -

Nombre del archivo adjur Tipo de ar Medificado Tamafio (KB Tipo de documento Tipa

1-921151809 Summary ... pdf 06/02/2018 68 Summary Of Entries

You can attach a document by clicking on +

Visitas Examinador | Eventos de los examenes escritos | Tareas

Registro candidato | Detalles de la Matricula Adjuntos

Archivos adjuntos - -
J Agregar archivo adjunto
| = Ezpecifique un nombre de archive o una URL:
1-921151809 Summary ... pdf il 18 68 Mombre de archivo]| Seleccionar archivo | Ningln archivo seleccionado

in

. Cancelar
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TRACKING YOUR ENROLMENT
When you have enrolled your candidates, you can track your enrolment to check if it is processed.

Go to the main tab “MATRICULAS" and see “Estado”.

STATUS:

Open “Abierto”- enrolment period.

Submitted “Enviado"- from the closing date until the payment

has been processed.

Processed “Procesado”- from then on you can download all the
documents for your exam session, invoice order included.

Delivered “Entregado”- the candidates have taken their exam.
The process is complete.

W Pagina inicial @ Detalles del Centro B Candidatos y contactos W Matriculas [W Sesiones de examen
Mis pedidos

Candidatos Matriculados v
M| | @

1-821151809 INT ESOL 7 05/02/2018 Abierto
1-9200868846 INT ESOL 7 19/02/2018 Listo para entregar
1-920889243 Trinity Stars o 31/01/2018 Abierto
1-858536328 INT ESOL 3 14/11/2017 IES Escultor Juan .. Entregado
1-858536316 INT ESOL 35 13/11/2017 Caolegio Corazdn d.. Entregado
1-858536304 INT ESOL 36 13/11/2017 Colgeio Auseva Entregado
1-858536242 INT ESOL 31 17/11/2017 IES Marques de Ca... Entregade
1-858535060 INT ESOL 35 16/11/2017 IES Victor Garcia d... Entregado
1-858533418 INT ESOL 37 16/11/2017 IES Isla de la Deva Entregado
1-858532846 INT ESOL 35 15/11/2017 IES Sanchez Lastra Entregado

Pasar paginas
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HOW TO MAKE A TIMETABLE



Below is the guide on HOW TO MAKE A TIMETABLE FOR YOUR ORAL EXAMS.

Once you have received the confirmation email (SUBJECT: Confirmacién de fecha(s) de examen(es) - Itinerario No. -NNNNNNNNN - No.
Centro: NNNNN) with the examiner/s and date/s for your oral exams, you can then make the timetable for that/those date/s.

Timetables must be made one week before the exam session at the latest.

There are two ways of making a timetable:

1. MANUAL TIMETABLE
2. AUTOMATIC TIMETABLE

Remember! To make a timetable you need to consider the structure of the exam session:
» Candidates must be ordered from low to high level.
» GESE candidates must take the exam in blocks. They cannot be mixed with ISE candidates.
e The examiner must take a break every 2 hour:

2 hours examining --- 15 minutes

2 hours examining --- 60 minutes

2 hours examining --- 15 minutes

30 minutes examining (or feedback if the last day of the session)

O O O O




1. A MANUAL TIMETABLE is made as follows:

From the Centre Portal home page click on “Sesiones de

examen" or “Mis sesiones de examen".

£ Detalles del Centro | Il Candidatos y contactos

(W Matriculas

Bienvenido de nuevo Gem Hoy ez Viernesz, 05 de Enero de 2018.

Acciones
Enviar una previgion de fachas
Realizar una matriculacion basada en una previgion de fechas
Realizar una matriculacién
Imprimir etiquetes

Llévame & Trinity Stars

My Enrolments

1-858536...Entregado 14/11/2017.08:45:00 Trinity C.. 2111 INT ESOL

1-858536.Entregado 13/11/2017 08:15:00 Trinity C_. 2111 INT ESOL

Vinculos rapidos

Detoe de mi centro

Mis candidatos

Mie previsiones de fechas
Mie matriculaciones

Mis sesiones de examen

Mis resultados

My Profile

Ayuda

Vinculos dtiles

¢Cémo puedo...?

Now you will see a list of all the exam sessions your centre has organised.

Important data for you to check:

e "Lugar": venue for the oral exams. If it is
not correct, please contact
centre.portal®trinitycollege.eu

* "Inicio": start date of the session

* "Final": end date of the session

If you have not received the confirmation email
and you can see exam dates, bear in mind these
dates are provisional. To make your timetable you

must wait to receive the confirmation email from
Trinity.

W Pagina inicial | @0 Detalles del Centro | Ml Candidatos y contactos W Matriculas amer

Visitas Examinador ¥

| ] | @

‘-855536732 7/11/2017 08 N 7/11/2017 16:... Programado 31

[1-858532834  IES Jua 17/11/2017 08...17/11/2017 16.... Programado ] Harry Hall 458

Jeffrey Paichert 819

-858533418  |ESIsla 2017 08...16/11/2017 08... Programado 37 Jeffrey Patchert 819

[1-858535060  IES Vict 2017 08...16/11/2017 16.... Programade 35 Harry Hall 458

-858531572  |ES Cor 15/11/2017 16:... Programado 39 Jeffrey Patchett 819

[1-858532846  |ES San 15/11/ 15/11/2017 16:. Programado 35 Harry Hall 458
-858536328  |ES Esc 14/11/2017 08-._14/11/2017 16-.. Programado 31 Harry Hall 458
1-858491180 Colegio 14/11/2017 08:._14/11/2017 16:.. Pragramado 36 Jeffrey Patchett 819
-858536304 Colgeio 13/11/2017 08-._13/11/2017 16:.. Programado 36 Harry Hall 458
[1-858536316  Colegio 13/11/2017 08:._13/11/2017 16.... Pragramado 35 Jeffrey Patchett 819

E—

Policy | Terms & Conditions | Help | ||-<|IQI I? m
en
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IMPORTANT - If more than one examiner is allocated to your session, there will be a line for each examiner and you will have to make a
different timetable for each of them.

To access the exam

session, you wish to | Visitas Examinador ¥

make the timetable for,

click on the date on the v @

“INICIO" column. - ) )
1-858536292  |ES Mar [1?;1 1/2007 EIEJ 7/11/2017 16: Programado 3 Jeffrey Patchett 819
1-858532834  IES Jua 17/11/2017 08:_17/11/2017 16:.. Programado 23 Harry Hall 458
1-856533418 IES Isla 16/11/2017 08:._16/11/2017 08.... Programado 37 Jeffrey Patchert 819

1M Pagina inicial Bl Detalles del Centro | Il Candidatos y contactos W Matriculas
Visitas Examinador |

You will see the following

screen. :
Visitas Examinador

Generate Materials Generar Descansos Impresién en grupo
Subeventos |

etalles de la Visita de Examen Comentarios

nader: Susan Akillian Lugar: Trinity College London Tipo de examen: INT ESOL

2018 09:00:00 Final: 19/02/2018 12:00:00

tos Matriculados: 1-020088846

AVISO - Modificar las fechas de comienzo y fin de una visita de examen podria resultar en la modificacién o pérdida de sesiones de un horario ya existente si esta fuera d

] Archivos adjuntos | Ver Biografia

As stated in red, you must not change these exam dates.
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If they do not agree with the ones allocated on the confirmation email, please immediately contact exam.sessions@trinitycollege.eu or phone
933 499 915 extension 1123.

To make your timetable click on “Horario".

Now you will see this screen.

B Fdgrainical | B Detailes del Cenen | W Candidatns y cortacios « | W biricuiss [
o ¥

Visitas Examinador
S
Detalles de la Visita de Examen Comentarios

W Bodificar las fechas de comienzo y fin de una visite de axomen padrin resultar en la modificacicn o pérdide de seslonss de un homrnic ¥ exiztonse sl astn fuera do nan

e Biogralin

| St il |1 =) i Hriin 8 Bl Baereniss

werm de lag n|

=
i
¢
£
i
5:
|
g
i
1

it
Ll Saowum

- [eeT W
11 Legekny ael La B - ] Eaamsta e
Az
= EE L 3 Spmnibi il Liileiiy = ITHTE 3 T4 Prbowrs JONN (kanes)
B Lpww 1§ Bpasking il Lisiewg RAARE Jal 0 L ROG STIETY s B
SE L § Spankins) s Lineerg HE
48 Lavei 8 Sy meed vt e R 1 LT
® ¥ SE5T Gopcn §
G e now o
o BBl i P tpue; e pigne s EA
| e [Ee
v ——_— T - | T AR
o
2 prwten
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PRy (o
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The first thing we can see is a message in red: “Aviso - Modificar las fechas de comienzo y fin de una visita de examen podria resultar en la
modificacién o pérdida de sesiones de un horario ya existente si esta fuera de las nuevas fechas."
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On this screen you will find all the information for your exam session.

» "Detalles de la Visita de Examen" section: examiner allocated / exam venue / dates.

« "HORARIQ" section:
o On the left-hand side candidates enrolled. They will have to be dragged onto the right-hand side of the screen.
o Date "Fecha"” and start time “Hora de inicio” on the bottom left of the screen.
o Other “OTROS" to generate breaks “Descanso”, feedback “Comentarios”, portfolio marking for ISE IV “Puntuacién del Portfolio".

Detalles de la Visita de Examen Comentarios

Examinader: Jeffrey Patchent Lugar: IES| Tipo de-examen: INT ESOL

Itinerario

Mensaje
Por favor recuerde seleccionar el botdn de Horario Compietada una vez haya acabado con los horarios pars sus matriculas,
Examenes Horario
Secuen... Diuracién * Ressiear Horario X Eliminar Elementos
de Gra... Producto {Minutos) Nombre Apeliido Profe... Colegio Ordenar Lugar
Registro Secuencia
Princi i de Inicio Duracion Nombre Asignatura Lugar
de Registro
Asturias
3 3 GESE Grade 5 10 Edt Alor Cons. = 17 noviembre 2017 (viernes)
de P
Edue 835 Arrasire elementos aqui
¥
Cultura ARRASTRA A LOS
el CANDIDATOS;
Princi
de de izquierda 8'derecha
Asturias
2 5 GESE Grade 5 10 Ma Gonz Cons.. f h
de La estructura de un examen es |a siguiente:
Edue.... ¢ los candidatos deben estar ordendados de
Cul’:ura forma ascendente,
del ¢ los candidatos de GESE deben examinarse en
Brinci... blogue, no pueden estar mezclados con los
de candidatos de ISE
Asturias v + los descansos del examinador serdn cada 2
H 410 I bl  (Pagina Previa/Siguients)  Visualizando pagina2 Mostrando examenes 51-81 de 31 horas:
1} 2 horas examinando --- 15 minutos
Dias Otros 2) 2 horas examinando --- 60 minutos
e — 3) 2 horas examinando --- 15 minutos
4) 30 minutos examinando
Descanso (80 minutes) \, v

I Comentarios (30 minutes) Feedback = comentario I
= - — P— S
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If you wish to change the start time of your session, go to the section on the bottom left of the
screen and choose the time from the dropdown box.

In case this change is significant such as moving a morning session to the
afternoon, please contact exam.sessions@trinitycollege.eu to make sure it is
feasible.

There are two ways of generating breaks:

« "OTROS" section: open the dropdown box, select the type of break and indicate the duration in minutes.

Dias

Fecha

17 noviembre 2017 [FEE  |w

(viemnes)

6:00
6:30
7:00
7:30
8:00
8:30
9:00
9:30
10:00
10:30
11:00
11:30
12:00
12:30
13:00

k|l  (Pagina Previa/Siguient

Otros

Tipo:

Descanso

4 4 l Wkl  (Pagina Previa/Siguiente)  ‘isuaslizando paginaZ

Dias Otros

Dias Otros Horade || TiPO: | Descanso
Fecha Inicio

Hera de Tipo: » v | minS ARz 17 noviembre 2017 8:35
Inicio (viernes)

17 nc-.-i_en'bre 2017 8:3% Comentarios
(visrnes)

Fecha

Debate en Grupo

Otro

Final del dia

Taller

Puntuacidn del Pertfolic de ISE O

Puntuzcion del Portfolio de ISE T

4 4 » Pl  (Pagina Previa/Siguiente) ~ Visualizando pagina2

v [_]v] mine aedr
5

10
15
20
25
30
35
40
45
50
55
60
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* You can also generate breaks automatically by clicking on “"GENERAR DESCANSOS" at the top of the screen.

W Pagrainicnl | 8 Detalles del Centn | W Candidatos y cordacios | W feservas | W Matricuins [

npresHn o g
Comentarios

Detalles de

AVISO - Modificar las fechas de comienzo y fin de una visita de exomen padrin resultar en la modificacion o pérdide de sesiones de un horsio ya existente si esta fuera de s n f
were de lng n

Sarare

| Emimres
Facer g o] .I L o L T e
ae Sen Froourts Bt ey e Prde | Coege  Ceower  Luge
Anganwy L]
T S B LAY . - 23 ] [ rer.
v Eediey w0 L v - 1L P
SE Lewwd 3 Speibinry) il Liieieg = 3 19 Brborrs JOIN (henes)
B L Bpaskiey el Liniewy ey
. ipaniang o L . 2o Sy oy B
SE Ll 3 Sewreiny sed Lineewy -

3% Lavww B Sganiny and Liniewg
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Remember! To make a timetable you need to consider the structure of the exam session:

» Candidates must be ordered from low to high level.
» GESE candidates must take the exam in blocks. They cannot be mixed with ISE candidates.
» The examiner must take a break every 2 hour:

2 hours examining --- 15 minutes

2 hours examining --- 60 minutes

(0}

(0}

o 2 hours examining --- 15 minutes

o 30 minutes examining (or feedback if the last day of the session)
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MAKING THE TIMETABLE.

You can order your candidates for easy finding. You are advised to order them by level.

Now drag the candidates one by one from left onto the right of the screen (left mouse click on the candidate).

You should often save data.

de Gra... Producto

GESE Grade §

GESE Grade 5

T (Minutos)
4} SonAssending
i 9

%] =on Descending

10 Mar

MNombre Apelido

iz Pérez

Asturias

Lugar

When you have finished, provided that your centre has reached the Dias
fee, add 30 mins for feedback “Comentarios” on the “OTROS" section. o ge

¥l (Fégina PreviarSguienie)

Visuskianda phginal

wl MIE Afnd

One exam day takes 6 hours 30 minutes + 1 hour 30 minutes breaks = 8 hours in total.

40
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Click on "Guardar” to save data when all your candidates are on the right side of the screen and you have added breaks and feedback. If the

timetable is completed, you need to generate exam materials by clicking on GENERATE MATERIALS.

1 Pégna irecinl M Dctalles ded Cenim B Cenduinios y contacics W Madriculns

i ]

i Speihang 0 Livk

= 19 brbrrn J018 (ks

VE L kg e Laterey 3 PR 1 #lLL . Reiatig ks o

B2 Laww s Spasion) i Litieing ROMERE LPELL HELLD)

Your timetable must be ready one week before the exam session at the latest. All candidates must be included.
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IMPORTANT - after making your timetables and generating exam materials, you will need to download all the documents. You can find them
on "“Archivos adjuntos” of the corresponding session.

M Detaies def Centre | M Canddaton y condncios

S CEaMmirnagcd

Visiias
e

Detalles de Lo Visita de Examen

If Trinity in London detects any anomaly in a timetable such as:

* It does not meet regulations
o Some candidates out of the timetable
o Mixed exam levels
0 Incorrect breaks
o Over 8 working hours

Trinity in London will make a new timetable without considering particularities. It will be generic with candidates in order of level and breaks
added properly. The examiner will follow this new timetable.
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2. AN AUTOMATIC TIMETABLE is made as follows, with just one click:

Go to your ENROLMENT and click on “VISITAS
EXAMINADOR".

Informacién del pedido Detalles del precio Comentarios

ro. 2111 ads: |05/02/2018

(10372018

f___ W s

amen: 0Day,2

and 11 Minut

@

e

tment Slips No. De Candidatos Add Voucher

©
©
m

021148871 carlos martinez GESE Grade 12 Practica 14000 € Abierto

922319581 nombre apellidos 09/11/1986 GESE Grade 11 Practica 140,00 € Abierto

You will see "AUTO TIMETABLE" at the top of the Matricula: 1-920988846
screen.

Detalles del precio

o 1.700,00 €

Duracion Tetal del Examen: 0 Day, 2 Hours and 15 Minut Prec o 1.700,00 €

o'% Listo para entregar Fecha de Examen Escritor 07/03/2018 Te ra- 1.700,00 €
so. Listo para entregar Time: 10:00 o. 000€

T ente: 1.700,00 €

Eventos de los examenes escritos | Tareas

Registro candidato | Detalles de la Matricula Adjuntos

Hacer click en “Inicio” para seleccionar visita de examinador.

Visitas Examinador

Trinity College Lon... 19/02/2018 09:00 19/02/201812:00 Programado Susan Akillian 3533 17




After clicking on “AUTO TIMETABLE", access your exam session by clicking on the start date “fecha de Inicio”. You will see the timetable

Centre Portal has made for you on the “HORARIO" section.

Matricula: 1-920988846

Enviar Auto Timetable

Informacion del pedido
da 19/02/20

e Centro: 2111 Fecha Inicio Selicitada;

2/20

n INT ESOL

Listo para entregar

»»»»»» Listo pars entregar

Registro candidato | Detalles de la Matricula Adjuntos

Hacer click en “Inicio” para seleccionar visita de examinador.

Visitas Examinador

Trinity College Lon

0 Day. 2 Hours and 15 Minut:

3/2018

nicio Final Estado Examinador
19/02/2018 09-00 § 19/02/201812:00 Programado. Susan Akilliat

Detalles del precio

@ Precio total bruto: 1.700,00 €

18

1.700,00 €

1.700,00 €

n 3533 17

gl Detalle

W Pigina inicial

Visitas Examinador

Generate Materials Impresidn en grupo

Datalles de |a Vizsita de Examen

s del Centro B Cendidatos y contactos

Examinador: Dlane Ketteringham

nick: 10/05/2018 09:00:00
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that timetable is good for you and your candidates you must generate materials, please, click on GENERATE MATERIALS.

W Pégrw irvcinl | (M Detafes dei Corero | W Candidinton ycontactos | W Peserven | 1 Matricules

3 CRCAT
e

e Dieinlies 4iMs Visita de Examen Comantarioe

AVISO - Modificer las fechas de comernzo y fm de una visits de sxamen podria resulter e la modificeckin o pérdide de sesiones de un horarss ye existents o eota fuere de lsa o

Your timetable must be ready one week before the exam session at the latest. All candidates must be included.
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IMPORTANT - after making your timetables and generating exam materials, you will need to download all the documents. You can find them
on "“Archivos adjuntos” of the corresponding session.

W Py inicial | M Detafles gt Cenve | W Condedatos y contactcs

3 EXEgrminador

Jizitas
G o =

Detalles de la Visita de Examen

& CHTIENIo Y fin de una visihs de sxamy

ver Bografin

If Trinity in London detects any anomaly in a timetable such as:

* It does not meet regulations
0 Some candidates out of the timetable
o Mixed exam levels
o Incorrect breaks
o Over 8 working hours

Trinity in London will make a new timetable without considering particularities. It will be generic with candidates in order of level and breaks
added properly. The examiner will follow this new timetable.
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